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1. O0uIHe MoJI0KEeHUS

1.1. Hacrosimee IlomoxkeHue o 3aIuTe MEPCOHAIBHBIX JIaHHBIX pPAaOOTHUKOB  (mamee -
[Tonoxxenue) pazpaboTaHo C LENIbIO 3aUTH UHPOPMAIIMH, OTHOCSIIEHCS K TUYHOCTH U JIMYHOU
KU3HU PaOOTHUKOB MyHMIMIAIBHOTO  OIO/PKETHOIO  JOLIKOJIBHOTO  00pa30BaTEIbHOTO
yapexaeHus» UYepemmmanckuii Ne3 «PomgHudok» (mamee YupexkaceHHs), B COOTBETCTBHH CO
cratbeil 24 Koucrutyuum Poccuiickonn ®enepauuu, TpynoBeiM KojaekcoM Poccuiickoin
Oepepann 1 DenepanbHbiMu 3akoHamMu 0T 27.07.2006r. Ne 149-®3 «O06 wundopmanuu,
WH(POPMAIIMOHHBIX TEXHOJOTHUAX W O 3ammTe uHbopmaiuny», ot 27 uromst 2006 roma Ne 152-D3
«O mepcoHaNbHBIX TAHHBIX).

1.2. TlonoxeHue o 3allUTE€ NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB YCTAHABIMBAET IOPSIOK
MOJIyYeHUs, yueTa, 00pabOTKM, HAKOIUICHUS U XPaHEHHS TOKYMEHTOB, COJIEpKAIINX CBEJICHMUS,
OTHECEHHBIC K TEPCOHAIBHBIM JaHHBIM PAOOTHHKOB YUYpekIcHHS. PabOTHHKaAMU CUHMTAIOTCS
nuna, paboTarolue B yUpexkJACHUH 10 TPYAOBOMY JOTOBODY.

1.3. Llensro HacTosmero [lonokeHus sABISETCS MCIOJIHCHUE 3aKOHOJaTenbcTBa PO B oOmacTu
3aIUThl IEPCOHATBHBIX JAHHBIX.

1.4. Hacrosimee IlosoxkeHue o 3aluTe MMEPCOHANBHBIX JaHHBIX YTBEPXKIACTCS MPUKA30M

3aBEIYIOIIEN YUPEKICHUS.
2. [lonsiTHE M COCTAB MEPCOHAIBHBIX TAHHBIX

2.1. Tlom mepcOHANBHBIMH JaHHBIMH PAOOTHUKOB IMOHUMAETCS HWHGOpMAIH, HEOOXoaummas
paboTomaTesto B CBS3HM C TPYJOBBIMU OTHOUICHUSIMU M Kacarouasicss KOHKPETHOro paboTHUKA, a
TaKkke CBeACHHS O (pakTaxX, COOBITHSIX M OOCTOSATEIhCTBAX KXU3HU PAOOTHHUKA, MO3BOJISIONIUE
UJCHTU(PUITUPOBATH ero JUYHOCTb.
2.2. CocTaB nepcOHABHBIX IAaHHBIX PAaOOTHUKA:

aHKeTa;

aBToOMOTpadus;

obOpaszoBaHue;

CBEJICHUS O TPYAOBOM H OOIIIEM CTaxKe;

CBEJICHUS O MPEBIIYIEM MeCTE pabOTHI;

CBE/ICHUS O COCTAaBE CEMbH;

MACMOPTHBIC TAHHBIC,

CBE/ICHUSI O BOMHCKOM YUETE;

CBE/ICHUS 0 3apabOTHOM TIIaTe COTPYIHUKA;

CBEJICHUS O COIMAIIBHBIX JIbIOTaX;

CHEIUATBHOCTB;

3aHMMaeMasl JI0JKHOCTH;

pasmMep 3apaboTHOM IJIATHI,

HaJIMYUe CYIUMOCTECH;

aJipec MecTa JKUTEIIbCTBA;

JOMaIIHuM TenedoH;

COJIepKaHKe TPYAOBOTO I0TOBOPA;

MOIJTMHHUKY U KOITUU TIPUKA30B 10 TUYHOMY COCTaBY;

JIMYHBIE JIeTIa ¥ TPYIOBbIE KHIKKU COTPYTHUKOB;

OCHOBAaHHUS K MPUKa3aM MO JUYHOMY COCTaBY;



e Jena, COAEp)KallMe MaTepuajbl 1O TOBBIICHUIO KBaTHU(PHUKAIMH W TEPEHOArOTOBKE
COTPYAHMKOB, UX aTTECTALlMH, CIyKEOHBIM paccileZIOBaHUSM;

® KOIIMU OTYETOB, HAIIPABJIIEMbIE B OpI'aHbl CTATUCTHUKH;

® KOMNHH JJOKYMEHTOB 00 00pa3oBaHUH;

® pe3ynbTaThl MEIUIIMHCKOTO OOCIeNOBaHWS Ha NPEAMET TOAHOCTH K OCYIIECTBICHHIO
TPYJIOBBIX 00SI3aHHOCTEH;

e (Qororpaduu u uHBIE CBEICHNS, OTHOCSIINECS K IEPCOHAIBHBIM JIaHHBIM PaOOTHHKA;

® PEKOMEHJAIMH, XapaKTePUCTUKHU U T.II.

2.3. VYkazaHHble B 1.2.2. CBEICHMS SBIAIOTCA KOH(QUIACHLIMAIBHBIMH M HE IOAJEXKAT

pa3rialieHuI0 WHAYe KaK 10 OCHOBAHMSIM, IPEIyCMOTPEHHBIM 3aKOHOAATEIbCTBOM PO.

PexumM 3amuThl NEepCOHANBHBIX JAaHHBIX MOXET OBITh CHST IO HCTEYEHMM 75 JeT, eciu

00BN CPOK HE IPETYCMOTPEH 3aKOHOAATEIBCTBOM HIIN COTJIALIEHUEM C PAOOTHUKOM.

3. O0s3aHHOCTH padoToaaTe/is

3.1. B nensix ucnonHeHus TpeboBaHuii 3akoHoAaTenscTBa PO npu 06paboTke mepcoHaIbHbIX
JTAHHBIX, BCE pA0OTHUKH YUPEIKICHUSI TOJKHBI UCTIONMHATh YCTAHOBJIECHHBIN TOPSIOK PAOOTHI:

paboTa ¢ mepCcoOHANIbHBIMU JIAaHHBIMU PAOOTHUKOB JIOJDKHA HE HapyliaTh TpeOOBaHUMN
3aKOoHOJATeNbcTBa PD W JOKaNbHBIX HOPMATHUBHBIX aKTOB OpraHU3allMM, W JOJDKHA
OBITh HEMOCPEACTBEHHO CBSI3aHA C OCYILECTBIEHUEM UMHU CBOMX TPYJIOBBIX () YHKIUN;
mpu cOope U 00paboOTKe MEepPCOHANBHBIX JAHHBIX paOOTHUKA PabOTOAATENb HOJIKEH
pykoBoacTBoBatbest Koncrturynuen P®, TpynoBeim konekcom P® wn  uHbBIMH
benepanbHBIMU 3aKOHAMU;

NepcoHaJbHble  JaHHble  PaOOTHUKOB  JOJKHBI ~ OBITh  MOJIYYEHBI  TOJIBKO
HEMOCPEJCTBEHHO Y HETO;

MepCcoHaJIbHbIC JIaHHbIE PAOOTHHKA O €ro TOJUTHYECKHX, PEIUTHO3HBIX W HWHBIX
yOeXICHHIX, YACTHOW KM3HU, a TAK)KE YICHCTBE B OOIIECTBEHHBIX U MPO(COIO3HBIX
OpraHu3alusAX He MoaJiexar cOOpy YUpEeKJIEHHEM, €CIM HHOE He MPeayCMOTPEHO
3aKOHOJATENIbCTBOM;

3aluTa MEPCOHATBHBIX JAHHBIX PA0OTHUKA JOKHA OOECIeurBAThCS MOJTHOCTHIO 32
c4eT paboToIaTels;

yUpexkJIeHne o0s3aHO TpU TpHUeMe Ha paldoTy, a TakKe MpU JIOOBIX HU3MEHEHUIX
npaBuil pabOThl C MEPCOHAIBHBIMU JAHHBIMM MUCBMEHHO 3HAKOMHUTH C HHUMH BCEX
PabOTHUKOB YUpEXKICHHUS;

YUpeXJICHUE HE MMEET IPAaBO NPHUHYXAAThb PaOOTHUKOB K OTKa3y OT CBOMX IIpaB Ha
3alIUTY NEPCOHANBHBIX JAHHBIX.

4. O6s13aHHOCTH pa0OTHUKA

PaGotHuk 00s13aH:

4.1. Tlepematp paboTonaTeN0 BCE IMEPCOHANIBHBIC JTaHHBIC, YKa3aHHBIE B COOTBETCTBYIOIIUX
JOKYMEHTaX.

4.2. B ycTaHOBJIEHHBIM TMpaBUJIaMU CPOK COOO0IIAaTh padoTtojgarento 00 HU3MEHE CBOMX
MEPCOHATBHBIX JTAHHBIX.

5. IlpaBa paGoTHHKA



PaGoTHUK nMeeT nmpaso:

5.1. Ha mpocmorp mepcoHadpbHOM uWH(OpManuMM, UMEIOIEHcs K  paboTomaTento.
5.2. Ha cBoOOHBII OecriaTHBIM U HEOIrPaHUYEHHBIA TOCTYI K CBOUM IEPCOHAIIBHBIM JAHHBIM, B
TOM 4YHCJIE NPABO HA MOJIYYEHHE MOATBEPHKAAIOIUX JOKYMEHTOB B BUJE CIIPABOK, KOMHMM WM B
BUJIE HHOTO IPYTroro o(puuuanbHOro T0KyMEHTA.

5.3. Ha moctynm kK MEIMIMHCKAM JaHHBIM C TIOMOIIBI0 MEIUIIMHCKOTO CHEIHAUCTa 10 CBOEMY
BBIOODY.

5.4. TpeboBaTh BHECTH HM3MEHEHUS WIM YIAJIUTh NEPCOHAIBHYIO HMH(MOPMALHUIO, MOJYYEHHYIO
paboTomareneM B HapylIeHWE HACTOALIMX MpaBuwil. V3MeHEeHuss BHOCSTCS Ha OCHOBaHHUHU
MMCBMEHHOTO 3asBJICHUsI paOOTHHKA.

5.5. IlorpeGoBath OT paboTOaTENs U3BECTUTH BCEX JIUII, paHEe NOJYYUBIINX 110 BUHE
paboToaaTesst HEMOJIHbIE WM HEBEPHBIE IEPCOHANIbHbIE JaHHBIE O PAOOTHHUKE.

5.6. O6:xanoBaTh B Cy1e0HOM MOPSIAKE JIFOObIE HEMPAaBOMEPHBIE AEHCTBUS WK Oe3/1eliCTBUE
pabotoaaTens mpu 00paboTKe U 3alUTE IEPCOHANTBHBIX JaHHBIX PAOOTHHKA.

6. Coop, 00padoTka ¥ XpaHeHHe NEPCOHAJILHBIX JAHHBIX

6.1. OOpaboTka mNEpCOHANBHBIX JAaHHBIX pPAOOTHHKA - 3TO TMOJy4YeHHe HWH(POpMAIMH U3
pa3IMYHBIX MCTOYHHUKOB, €€ XpaHEeHHe, o0pabdoTKa, a Takke JIF000e Jpyroe HMCIOIb30BaHUE.
6.2. [lepcoHanbpHbIe JaHHBIE MPEIOCTABIAIOTCS CAaMUM PAOOTHUKOM ITyTEM 3arlOJHEHUS] aHKEThI
ycTaHOBJIEHHOW (opmbl. PaboTonarens 00s3aH NpU MX IOJYyYEHUU NPOBEPUTH 3ASIBICHHbBIE
JAHHBIE TIPEIBSIBICHHBIM ITOITBEPKIAIONINM JTOKYMEHTAM.

7. Ilepenaya nmepcoHaJbHBIX JAHHBIX

7.1. Tlpu ocCymIeCTBICHHH Tepeladll TEPCOHATbHBIX JAHHBIX PAOOTHUKOB TPETbUM JIMIIAM
paboToaaTens 00s3aH:

e HE COo0OOmAaTh TEPCOHAJIbHBIC JIaHHbIC O€3 TOJYYEHHOTO MHUCHBMEHHOTO COTJIacHs
paboTHUKA, KpOME CITy4aeB, KOT/Ia TaKhe 00sI3aHHOCTH YCTAaHOBJICHBI 3aKOHO/1aTEIILCTBOM;

e He mepeqaBaTh NMEPCOHANBHBIE JaHHBIE PAOOTHUKA JIJISl UCIOJIb30BAHUS B KOMMEPUYECKUX
EJISIX;

e TpebOoBaTh OT TPETHUX JIUI] COONIOACHUS TPABHII PabOTHI ¢ MEPCOHAILHBIMU JTaHHBIMU, a
TaK)Ke MPEJAOCTABICHUS MHUCHMEHHOTO IOATBEPKIACHHUS HCIOJIb30BAHMS TIEPCOHATBHBIX
JaHHBIX B TOPSJIKE, TMPEIYCMOTPEHHBIX HACTOAIIMM TIOJOKEHHEM O  3aIluTe
MEPCOHATBHBIX JIAHHBIX;

® J1aBaTh JOCTYN K MEPCOHAIBHBIM JJAHHBIM TOJILKO JIUI[AM, UMECIOIIUM COOTBETCTBYOIIHI
JIOMTYCK ¥ UCTIOJIL3YIONINX MX TOJIBKO JJISI BRITIOJHEHUSI KOHKPETHBIX TTOTHOMOYUH;

e He wucTtpeboBaTh WHMOPMAIMIO O COCTOSHUU 3/I0POBbS PabOTHUKA, 3a HCKIIOUYCHUEM
JAHHBIX, KOTOPHIE MOTYT TMOBJIHATh HA WCIOJHEHHE DPAOOTHUKOM CBOHWX TPYIOBBIX
00s13aHHOCTEH.

8. locTyn K nepcoHAJbHBIM JAHHBIM COTPYAHHKA

8.1. Buyrpennuit poctyn (ucnoib3oBaHMe HH(MOpMaMK PpAOOTHUKAMHM  YUPEKICHUS).
[TpaBo mocTyma K mepcoOHaIbHBIM JaHHBIM PAOOTHHKA UMEIOT:

® 3aBEAYIOUIMHN YUPEKICHUE;

® 3aMECTUTEJIb 3aBEYIOILEro Mo 6e30MacHOCTH;

® MEIUIIMHCKas CEeCTpa;



® JIeJIONPOU3BOIUTEND;

e caM pabOTHUK.
8.2. Baemnuii joctyn (rocyjapcTBEeHHbIE CTPYKTYPBHI).
[lepconanbHble TaHHBIE PAOOTHUKOB MOTYT MPEIOCTABISATHCS TOIBKO MO 3aPOCY KOMIIETEHTHBIX
OpraHOB, UMEIOIINX COOTBETCTBYIOIINE MOTHOMOYHS:

e (hbemepanpHas HAJIOTOBas CIyX0a;
MIPABOOXPAHUTEIIbHBIEC OPTaHbl;
OpraHbl CTATUCTHKHU;
OIOpPO KPEIUTHBIX UCTOPUIA;
BOCHKOMATBHI;
OpraHbl COLIMAIBHOTO CTPaXOBaHUS,
MIEHCUOHHBIE (DOHJIBI;
NOJIpa3/IeICHUs] MyHUIIUTIATbHBIX OPTaHOB yIPABIICHUS.
8.3. JIpyrue opranu3anuu (TpEThHU JUIA).
Cenenust 0 pabOTHUKE (B TOM YHCJIE YBOJICHHOM U3 IAaHHBIX apXUBa) MPEIOCTABISIOTCS TPETHUM
JUIIaM Ha OCHOBAaHUU MUCHMEHHOTO 3asBJICHUSI CAMOTO paOOTHHUKA.
8.4. PoACTBEHHUKH U YJIEHBI CEMEM.
[lepconanbHbie JaHHBIE paOOTHUKA MPEIOCTABISAIOTCS POJACTBEHHHKAM WM YJ€HAM €ro CEeMbU
TOJIBKO C TUCBMEHHOTO pa3pelieHus pabOTHHUKA.

9. 3amMTa NEPCOHAIBHBIX JaHHBLIX PA0OTHHKOB

9.1. B pamkax peann3anuu NyHKTOB HacToAero [{omoxeHus o 3aluTe NepCOHANTBHBIX TaHHBIX
pabOTHUKOB, 3aBeIyIONIAsl YUPEKICHUS U3/IaeT IPUKa3 O HA3HAYCHUH JIUIA, OTBETCTBEHHOTO 32
coOroIeHHe MOpPsiAKa pabOThI C MEPCOHAIBHBIMU JAHHBIMU PAOOTHUKOB, HA KOTOPOM JIEKAT BCE
00513aHHOCTHU IO 00ECTIEUEHNIO0 KOH(PHIEHIMATbHOCTH MOJIYYEHHBIX JIAHHBIX, a TAKXKE
OpraHu3anuu paboThl C HUMH.

9.2. [Toctynaromue 3anpocsl OT TPETHUX JIUI] Ha PEJOCTaBICHNE IePCOHATBLHON HHPOPMAIIUU O
pabOTHHKE JOJHKHBI BU3UPOBATHCS C PE3OJIOLMEH O BO3SMOYKHOCTH OTBETA U MOJHOTE
MpenocTaBiIsieMoi HHpOpMaIIH.

9.3. Tlepenavya wHGOPMAIIUK TTPOMCXOIUT TOJHKO B NMHUCHMEHHOM BHJIC. 3alpoC JIOJDKEH OBIThH
cielaH B IMCBbMEHHOM BHJE C YKa3aHHEM BCEX PEKBU3UTOB JIMIA, 3alpallMBaroOIIero
uHpopmanuio. OTBET NOKEH OBbITh celaH Ha (UPMEHHOM OJlaHKe KOMIIAHUU U OTIIpaBJeH
00 KypbepCcKoM iy )00, TU00 3aKa3HBIM TUCEMOM.

9.4. Bce mnosydeHHbIE NEPCOHANbHBIE JaHHBIE JOJKHBI XPAHUTHCS B MECTE, HCKIIIOYAIOLIEM
HECAHKIIMOHUPOBAHHBIX JOCTYI TPETHUX JIUII.

9.5. DAexTpoHHblE HOCHUTENH WH(GOPMALMH, JOJDKHBI OBITh 3alUIIEHBbl KPUTOTpahUUECKUMU
CpEeJICTBAMU 3aIUThI HH()OPMAIIHH.

10. OTBeTCTBEHHOCTBH 3a pa3riameHue HHGopMannu,
CBSI3AHHOIi ¢ MEePCOHAIBHBIMM JAHHBIMH PA0OTHUKA

10.1. Jluna, npu3HaHHbIE BUHOBHBIMU B HapylIEHUWHU MOJ0KeHUM Hactosulero Ilonoxenus o
3allUTe TEePCOHAIbHBIX  JAaHHBIX  PAaOOTHUKOM  NPUBIEKAIOTCA K  JUCHUIUIMHAPHOM,
aIMUHUCTPATUBHOW, TpPaXAAHCKO-IIPABOBOM M YIOJOBHOM OTBETCTBEHHOCTH, B IOPSAKE
IIPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM P® U JIOKaIbHBIMU HOPMATUBHBIMHU aKTAMM.
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